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McDowell County Partnership for Children & Families, Inc.
REQUEST FOR PROPOSALS
FY 2010-2011
TITLE:
Professional Development Supplement
ISSUE DATE:
April 13, 2010
ISSUING AGENCY:       McDowell County Partnership
for Children & Families, Inc.

P.O. Drawer 158

70 North Main St., Suite 3
Marion, NC  28752

Telephone: (828) 659-2462

Fax: (828) 659-1934

Sealed Proposals subject to the conditions made a part hereof will be received until 5 p.m. on April 30, 2010, for furnishing services described herein.

SEND ALL PROPOSALS DIRECTLY TO THE McDowell County Partnership for Children & Families, Inc. AT THE ADDRESS AS SHOWN ABOVE.

Direct all inquiries concerning this RFP to Executive Director Caroline Rodier at the above telephone number.
NOTE:
Request for Proposals will be received until 5 p.m. on April 30, 2010.  Additional information will be posted on the Partnership’s web site at www.mcdowellpartnership-smartstart.org.

It is the Contractor's responsibility to assure that all addenda have been reviewed.

www.mcdowellpartnership-smartstart.org
INTRODUCTION

The McDowell County Partnership for Children & Families, Inc. (hereinafter referred to as the “Local Partnership”) is soliciting proposals to establish a contract through competitive negotiations.  The purpose of this Request for Proposals (RFP) is to acquire the services of a qualified contractor (hereinafter referred to as the “Contractor”).
BACKGROUND

The Mission of the McDowell County Partnership for Children & Families, Inc. is to partner with the community to meet the needs of all the children and families in McDowell County.  These functions include contracting with non-profit and governmental organizations to provide services for children ages 0-5 and their families. The activity open for proposals is Professional Development Supplement.  

SCOPE OF WORK

Please reference the Logic Model and Contract Activity Description (CAD) for a description of the Activity.
The contract shall begin on July 1, 2010 and shall continue until June 30, 2011. This is a one-year contract. In compliance with the North Carolina Partnership for Children and state competitive bidding requirements and guidelines, any contract awarded by the Local Partnership will be considered for renewal each year only after a satisfactory evaluation of program and fiscal performance and contingent upon the availability of funds. 
QUALIFICATIONS

To qualify, the contractor must be able to meet the following criteria:

1) Enter into a legal binding contract with the Local Partnership in order to fulfill the program description described in the Smart Start Activity Proposal Format and other requirements of the North Carolina Partnership for Children and the NC State General Assembly.  

2) The contractor must be able to meet the following pre-contracting requirements (do not include these documents with the RFP):

a. Verification that the entity has received official corporation status
b. Verification that the entity has received official notification of tax exempt status OR Verification that the entity has applied for and submitted the payment check for approval as a 501c3 agency (Form 1023)

c. Copy of the 501c3 agency’s bylaws

d. Verification of the entity’s federal tax identification number and legal name
The Contractor must have demonstrated competency in performing services defined in the Scope of Work Section of this RFP.  Specifically, the Contractor must demonstrate a successful history of providing similar services.  
The Contractor must provide details of any pertinent judgment, criminal conviction, investigation or litigation pending against the Contractor or any of its officers, directors, employees, agents or subcontractors of which the vendor has knowledge, or a statement that there is none. The Local Partnership reserves the right to reject a proposal based on this information.

A Grant Review Committee with no conflicts of interest, consisting of the members of the Partnership’s Board of Directors, will review all proposals and will make recommendations to the full Board of Directors. Proposals will be evaluated based on the 1) contractors demonstrated ability to provide needed services in an efficient and effective manner, 2) the contractor’s ability to provide all services requested by the Partnership, and 3) the contractor’s proposed overall fees and costs associated with the RFP activity.

THE PROCUREMENT PROCESS

The following is a general description of the process by which a firm will be selected to provide services.

1.  Request for Proposals (RFP) is issued to prospective contractors.

2.  Applications in one original and four copies will be received from each Contractor in a sealed envelope or package.  Applications should be paper clipped (not stapled) and should be three-hole-punched. Each original shall be signed and dated by an official authorized to bind the firm.  Unsigned proposals will not be considered.

3.  All proposals must be received by the Local Partnership not later than the date and time specified on the cover sheet of this RFP.

4.  At their option, the Grant Review Committee may request oral presentations or discussion with any or all Contractors for the purpose of clarification or to amplify the materials presented in any part of the proposal.  However, Contractors are cautioned that the review committee is not required to request clarification; therefore, all proposals should be complete and reflect the most favorable terms available from the Contractor. 
5.  Proposals will be evaluated according to completeness, content, experience with similar projects, ability of the Contractor and its staff, and cost.  Proposals will be evaluated with the following criteria:

a.  Clearly defined and appropriate strategies are described to assure the required outcomes are achieved. 
b.  An Evaluation process is in place that demonstrates results and how these results will be used to improve the activity.  
c.  The Agency has a successful background in administering projects.  
d.  The Agency has a successful background in working with issues focused on children/families. 
e.  The amount of funds requested to complete the project fall within the Partnership’s anticipated expenditures for this activity.   Note:  If Grant is for 2 years, must show budget for two years. 
f.  Leveraged funding is clearly available and demonstrated.  
g.  Administration/Salaries requested to complete the project are reasonable.  
h.  The agency demonstrates a history or future intent of collaborating and cooperating with other agencies, and/or parents to achieve program results, and ensure comprehensive and coordinated services.  Note: Award of a contract to one Contractor does not mean that the other proposals lacked merit, but that, all factors considered, the selected proposal was deemed most advantageous to the Local Partnership. 

6.  Contractors are cautioned that this is a request for offers, not a request to contract, and the Local Partnership reserves the unqualified right to reject any and all offers when such rejection is deemed to be in the best interest of the Local Partnership.

7.  The Local Partnership will notify the selected Contractor and request that the Contract be signed.  If all proposals are rejected, prospective Contractors will be notified promptly by the Local Partnership.

8.  The Legal Contract must be executed between the Partnership and the Contractor prior to the start of work and incurring any expenses.
PROPOSAL REQUIREMENTS

The response to this RFP shall consist of the following sections:


1. Cover Letter


2. Background and Experience of Contractor


3. Financial Statement

4. Project Staffing and Organization


5. Technical Approach (“Smart Start Format for Activities” attachment included)

6. Budget Narrative (attachment included)
1.  Cover Letter

Each application must include a cover letter, signed and dated by an individual authorized to legally bind the Contractor.  If said individual is not the corporate president, submit evidence showing the individual’s authority to bind the Contractor.

The cover letter must contain a statement that the person signing the proposal is a legal representative of the Contractor and is authorized to bind the Contract.

2.  Background and Experience of Contractor

This section shall include background information on the organization and should give details of experience with similar projects.  A list of references (including contact persons, addresses and telephone numbers) for whom similar work has been performed shall be included.

Submit verification of the Contractor’s Federal Taxpayer Identification Number (TIN) or Social Security Number, preferably a copy of the IRS letter assigning the federal tax identification number or a letter signed by an official on agency letterhead indicating the federal tax identification number and the Contractor’s legal name; or, Social Security Card.
3.  Financial Statement (Required for new contractors only. The audit statements of current contractors are on file at the Local Partnership.)

The Contractor's most recent audited financial statement or similar evidence of financial stability shall be provided.

4.  Project Organization

This section must include the proposed staffing, deployment and organization of personnel to be assigned to this project.  Please include the names of all staff to be paid with Smart Start funds with this RFP.
The Contractor shall provide information as to the qualifications and experience of all executive, managerial, and professional personnel to be assigned to this project. 
5.  Technical Approach (Smart Start Format for Activities attached)
The qualified contractor must complete the Smart Start Format for Activities and be able to meet the requirements of the activity as described in the Logic Model and Contract Activity Description (CAD). The Smart Start Format for Activities is a narrative description of the approach to accomplishing the tasks outlined in the Scope of Work Section of this RFP (logic model and CAD).  
6.  Budget Narrative (Budget Narrative format attached)
The Budget Narrative must include the following information:

Personnel costs (including hourly rates, total hours, benefits, and employee names)


Travel and Subsistence Expenses


Other Costs (e.g., office expenses)


TOTAL COST
A total not-to-exceed cost representing the maximum





amount for all work to be performed must be clearly 





indicated under this heading.

Note: If this is a multi-year bid for on-going services, the Budget Narrative must include an annual budget ending June 30th for each fiscal year of the multi-year proposal period.  

GENERAL INFORMATION ON SUBMITTING PROPOSALS

1. TERMS AND CONDITIONS.  All applications are subject to the terms and conditions outlined herein.  The prospective Contractor specifically agrees to the conditions set forth by signature to the application. 

2. CONTRACT SELECTION. The Partnership reserves the right to reject any or all applicants and to select the best application in the opinion of the Partnership. 
3. TERMINATION. The contract between the Contractor and the Partnership may be terminated by the Partnership, with cause, on 30 days written notice. 
4. EQUAL OPPORTUNITY EMPLOYER. The successful bidder must be an equal opportunity employer, if applicable.

5. ORAL EXPLANATIONS.  The Local Partnership shall not be bound by oral explanations or instructions given at any time during the competitive bidding process or after award.

6. REFERENCE TO OTHER DATA.  Only information which is received in response to this RFP will be evaluated; reference to information previously submitted shall not be evaluated.

7. COST FOR APPLICATION PREPARATION.  Any costs incurred by prospective Contractors in preparing or submitting offers are the prospective Contractor’s sole responsibility; the Local Partnership shall not reimburse any prospective Contractor for any costs incurred prior to award.

8. RIGHT TO SUBMITTED MATERIAL.  All responses, inquiries, or correspondence relating to or in reference to the RFP, and all other reports, charts, displays, schedules, exhibits, and other documentation submitted by the prospective Contractors shall become the property of the Local Partnership when received.

9. OFFEROR’S REPRESENTATIVE.  Each prospective Contractor shall submit with its application the name, address, and telephone number of the person(s) with authority to bind the firm and answer questions or provide clarification concerning the firm’s application.

10. SUBCONTRACTING.  In the event the prospective Contractor desires to subcontract any part of the contracted services, the application must clearly indicate what work it plans to subcontract and to whom and must provide all required information for each subcontractor.  Only the subcontractors specified in the application shall be considered approved upon award of the Contract.  

11. PROPRIETARY INFORMATION.  Trade secrets or similar proprietary data which the prospective Contractor does not wish disclosed to other than personnel involved in the evaluation or contract administration will be kept confidential to the extent permitted by N.C.G.S. 132-1.3 if identified as follows: each page shall be identified in bold face at the top and bottom as “Confidential.” Any section of the application that is to remain confidential shall also be so marked in bold face on the top of the title page of that section. Cost information may not be deemed confidential. In spite of what is labeled as confidential, the determination as to whether or not it is shall be as governed by North Carolina law.
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